
U.S. ARMY ARMOR CENTER & FORT KNOX 
FORT KNOX, KENTUCKY 

COMMAND 
ELEMENT 

I I 

IG SJA CHAPLAIN PA0 

MISSION 

U.S. ARMY _ 

ARMOR 

SCHOOL 
7 

2TH CA! REGT - 

WPNS DEPT - 

MAINT DEPT - 

C a S DEPT - 

DOTD 

DCD 

TSM AGS 

TSM CATT 

DTAFR 

I 
TRAINING 

TRAINING 

SUPPORT/NO GARRISON 
TENANTS 

I I - I 

-4 MEDDAC (HSC) 
NONSUPPORTING 

TENANTS 
COMMANDER 

I I I I I 

U.S. ARMY 

-NC0 ACADEMY 
DSS 

* FUNCTION PERFORMED BY 12TH CAWALRY REGIMENT 

U.S. ARMY ARMOR SCHOOL 

1 
SfRAF 

*, 

_I SEPARATE MTOE 



usmmfc leg lo-l (20 Mar 92) 

221. MISSIC3J. The USAARMC and Fort Knox is a m,MajorzmnySub- * ccmkard. Them General, USAARMC and Fort Knox, is also Cmmndant of 
the U.S. Army Armor School (US?M?MS) and is the U.S. Army TRADOC Ekecutive 
Agent for all:+rmr-related matters. The coma&&q General, USAARMC and Fort 
Knox, is charged withresponsibilitytocmm-md and control all assigned and 
attached activities and units and toprovidelogisticalandadministrative 
support to designated activities. 

2-2. MAJORRESPONSIBIIITIES. a. Oomna~A all assigned and attached 
activities and units of the installation. 

b. oiqanizes, trains, 
assighedmission. 

C. Ensuresachievement 
assigned~atta&edunits. 

d. Provides a single, 
cm.- cmcen&gtheAnnorForce. 

and equips all unitsandirdividualstoperform 

of assignedcmbatreadinessposture indesignated 

pointofcontact (FOC) forworldwideccmnmication 

for the mobilization mission. 
administration and logistical 

f. Plans for and conducts operations in support of civil authorities in 
dmestic emwgenciesto includeNuclear/~~lAccidentandIncidentcontrol 
(NAIC) Plan, Nuclear, Biological and Chemical (NBC) Warfare, Explosive 
OrdnmceDisposal(EI3D), naturaldisaster, ahdcivildisturbances. 

g= Provides training, administrative and logistics facilities, and 
supprt as required for U.S. Army Reserve (EAR) units, Army National Guard 
(ARNG) units, and~activitieswithinassignedg~a~~larea. 

h. Provides for the operation, safety, -ity, administration, 
training, service, and supply of all individuals, units, and activities 
assigrsed, attached, orunderthecmnand of the installation as prescribed by 
AR lo-10 and AR 210-10. 

i. Provides '.base operations support to tenantandsatelliteunitsand 
activities; organizations, units, andpersonnelofothermilitarydepartnmts 
and camnads; and to other departmmts or agencies ofthemvermentas 
prescribedinappropriateregulations, directives, oragreements. 
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. Receives casualty notification -from the Adjutant General, Department 
of &e Amry (DA), relays information to primary and/or secondary next of kin 
within assigned geographical area~arrangesfororccordinatesassigrmentof 
military escorts and survivor assistance officers, ~Preparesnecessary 
reports. The installation cormuider is authorized to utilize any U.S. Army 
agency/activity regardless of cxnmaml affiliation. 

k. Implemnts and manages the Nucle& 'Xmd‘chemical~Weaptms Systems 
Surety, !Frairiing~ and related programs when required. Itesponsible for 
operation of a NBC !Zchool for '.active Army, National Guard, an&-e 
CcEnponent unib in assigned geographical area. 

1. Acccmplishes mission mloyment, deployment, anCem@yment Support 
phmingtasksasdjr~ 

; 
Provides fortheprooessingand~~tof QA-~~~~~~~ 

residing in the installation's area of responsibility, to the ' overseas station'of the sponsor. I ' ._ . . 
: : 

n. obtains hi~y cl- foractiveArinycmvoys. 
', .: . 

. Provides for transportation of freight, cargo, &A 
for ODA-sponsored 

P===T- 'f=-w- 
ma caxnpmied family nmbers) by land, air, andwater, 

exclusive of-the operation, of ports and fir& destination transportation. I _,_l ,' _ r.:, 'I,-,. : ., 1 ,. 

Establishes andoperatesaMaintenanceAssistanceandInstruction~ 
(&; for- -actiGe Army assigned or attached uniti -or o@aniz&ions when 
justifiedby tzzLmxnt %#lortioad. 

q. .Administers a retiree activities program for personnel &inning 
retirement 'x&for ret%d persomelresidingwithintheassigri&ge@raphiCal 
area. . 

As requb& establishes and.opemtes a F&ady ReservePmcessing 
Cent.& (RRFC) for the reception of Individual Ready Reservists @RR) during 
the months of annual field training. ,- 

s. Supervises,. conduct& andcoordinates intelligen@pl&andtraining 
activities as prescribedbycurrentregulationsto @cludemapping, charting, 
geodesy activities, 'weathex support asprovided by USAF, cuurMrintelligence 
activities, and scheduling of U.S.-Army Xntelligence Cmmand (Urn) ServiGe 
and supp0ti.b the installation. ~. t ,I ;‘,,: _ _ 

t. Provides, in machinereadablefonnat, dataonas&ned, attached, and 
otherdesignatscL;activities, units, or' installations when r&&red by the 
Worldwide Military cbnand and control System (WwMccs). " ., 
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Develops and maintains staMard installation ADP systems as dimcted 

Provides initial distribution and resupply of Departmerrt of the Army 

accounts under the provisions of AR 310-2 and DA farnr; supply to all units 
(includingusARand~). 

w. Implemnts and cperatestheMilitaqAssistancetoSafetyarklTraffic 
(MAST) pnrogram- 

x.OperaWa cxmmmity s&ooleystem,kindergartenthroughseniorhigh 
school, utxkr Section 6, Public Law 874. 

y. Ntes a Regional Correctional Facility (RCF) and a Pe?sonnel 
ControlFacility (FCF) forassignedgeographicalarea. 

2-3. REsKlNslBILJTI~ m THE OClMMMlINGGENERAL,TRADOC. a. cZomim% the 
U~andthetrainingcammands. 

b. Serves as USA TRADCX Executive Agent for all Armor-related matter a@ 
asChiefof?mmr/Cavalry. 

1, _ 
c. siuppesm EtunmEr eIlcqqats. 

w-tf=, Web, andadministersTrainingsupportCenter 
(TSCT* a%ZEL assigned to the installation. policyandtecbnicalguidance 
andfumlingprogmnmanagemntwillbeprovidedbyHQ~. 

e. Comar& a Nonwmmissioned Officer Academy and Drill Sergeant school, 
less those functions specifically under the operational control of the . cBm&lngGeneral,TRADoc. 

f. supportsUsm summer training. 

2-4. RFsFoNslB~Es To THIZ aztaaNDxNG GlBE?2&, FORSOX. a. l&excises 
comand of all lQ?SCXM SIRAF/REFORGER units, Special Mission, and General 
support 
-inins, 

Fosd$) I.II$~~ than designated tenan! ~ts/activities for 
All matters pertammg to organization, 

training, equipping: amlensuring;hecombatreadinessofSIRAF/REFORG~, GSF, 
and Special Mission units will be a matter of direct contact between HQ 
FDRSCXX aMI the installation ccmmkkr. 

b. mcts small arms ccqetitive markmanship program. 

subinstallation; Fort Hayes, Ohio (CohlInms support 
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2-5. RESIXBJSIBIIJTIES m U.S. ARMY IlINFomasYmm (usAIsc). 
Exercises operational con-1 of and provicWadministrative and logistical 
supporttoatta&edUSAISCactivities. 

2-6. REsFmsn3~Es m m-E CCIMMWDING GENEEVAL, ftzEC&D U.S. ARMY. 
Supports, within capability, the OG, Second U.S.'Aimy, who is the FORSa3I 
coo-t* authority for the folMwing yrposes: :_ 

a. Plans and supervises all ReserveComponentunitactivities to include 
theirsupportintheinstallation~area. 

b. Plans for, and on order, execute& missions requiredfordomstic 
disturbance,damestic~, andOXUSlandkkfensesituations. 
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CHAFTER3 

a. U.S. Army Information Systems Cxxmand, Fort Knox. 

b. U.S. Army Medical Activities (MEDDAC), Fort Knox (Ireland Army 
CcmmmityHc6pital) (DHS). 

C. 

d. 

e. 

f. 

g* 

h. 

i. 

j. 

k. 

1. 

m. 

n. 

U.S. Army Dental Activity (DENTAC) (DDS). 

U.S. Army Research Institute Field Unit, Fort Knox. 

TRADOCManagemmt BqineeringActivity. 

TRADOCSystemManagerforSimulatedNetworking(SIMNE!T) 

U.S. Any Readhes Group, Knox. 

U.S. Amy second Fqion, U.S. Amy FUYIC Cadet Cmmmnd. 

Defense Reutilization and Marketing Office, Knox. 

Deta&ment5, 5thW&%er Squadron (USAF'). 

DetachlEnt 3, 507th TAC wing (USAF). 

carps of l-$-r==, U.S. Army Bqineer District, Lmisville. 

43d ordnance Detacbmmt (IXII). 

Defense Investigative Services, DOD, Midwestem Region, FortKnox 
'Resident Agency. 

0. FortKnoxDistrict, -Region, USAClDC. 

Fort Knox 
EPA&CC& 

Resident Office, 902d Military Intelligence m, 

q* U.S. Bullion Depository, U.S. Weasury Department. 

r. U.S.ArnyLegalServicesAgency: 

(1) First Judicial Circuit. 

(2) F&gionalTrialDefense Service. 
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s. U.S. 

t- Army 

u. U.S. 

V. Fort 

w. U.S. 

?umySpecialSecwrityDetachEnt, FortKnoxlktadment. 

PhterialCmmnd -istics Assistance Office, Fort Knox. 

ArmyCmmissary,FortKno~. 

K&ox Area Office; U.S. Army Audit Agency.. 

-J-.5 -j-El Diagnostic Ek&ment support Group 
Calibration and Repair Center. 

X. U.S. lirmy RecrtLit.ing c2t3mmd. 

z. 4525th Comb& Pgplication Squadron (USAF). .' 

aa. 17Olst Mobile Support Sqgadmn (USAF). 

bb.Genaal Services~tion,~ion4. 

cc.KentuckyAmyNationalGuardMilitaryAcadeW. 

dd. Program Executive Officer - Eeavy EWce Modepization. 

ee. Training Technology Agency Field Office. 

ff. U.S. &my IhteIkm and Security Cowad. 

gg. us* Amy l!darine ckxps. 

hb. footh Divkskm. 

ii. l2lst U.S. Am-y Fsseme -. 

jj, 325th U.S. Any Reserve &mnand. 

kk. 3346th U.S. Army Dental Service Defzachmmt. .: 

11, OETEE. Test and Evaluation Coordimtion Office. 
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mAPrm4 

a@lMAND GROW FuNcrIoNs 

4-l. OOMMANDING GEDJEWL. a. Ccmmmr& U.S. krny Armor Center and Fort 
' tenance, zk Responsible for the guality of life, mam discipline, morale, 

and 
Armor'S&ool, 

welfare of all ccmnumty members. -As commandant of the U.S. Army 
provides the Total Amy the necessary armor andcavalry, 

-=f=@ and doctrine, force de&m, materiel reguirements, leader 
develmt, training developmnts, and trained noncommissioned and 
cmmissioned officer graduates. Proponent of the Close Combat (Heavy) Mission 
Area. As ChiefofArmr,under&ands needsofTotalAmorFo rce--personnel, 
logistics, and training readiness; alsooptimizes cooperative relationships 
with allies and sister services. 

b. Comands atraining~~withareception~~lionandtwobrigades 
providiq initial entry and advanced individual training. Ehsures the mission 
readiness of the 194th Armored Brigade and all organizations at FortKnox. 
Provides support to the Reserve Components. Maintains liaison with 
surroundinglocal cmmmnity, state, andCongressionalleaders. 

4-2. CHIEFOFSlIFI?/GARRISONOIM7INDEIL 
. 

a. Advisesand'assiststhe&mmndmg 

b. Supervises, coordinates, and 
installation's special and personal 
installation's tenant organizations to 

AstheChief 

General; acts 

directs the 

of Staff: 

for him as directed. 

activities of the 
staff and the activities of the 
ensure coordinated action in the 

overall acconplishment of the USAAPMC and Fort Knox assigned missions. 

C. Ensures that instructions publishedtothe cammandareinaccordance 
with the policies and plans of the Oxmarderandthatsuchpoliciesardplans 
are duly executed. IW&wstheprogressofprogrammedobjectives. Ensures 
thatsignificantmatters a.rebroughttotheattentionoftheCmmmnder. 

. 
d. Acts for the Commdmg Generalinallmatterswhicharewithinthe 

authority of a deputy. 

e. Assigned the adEditionaldutyofbeingtheGarrisOnoammander. Asthe 
Garrison clommmdw: (1) c%mands all organizations assigned or attached to 
the U.S. Amy Garrison with overall responsibility for matters pertaining to 
eqUa1 eloyme3?t opportunity, safety, personnel, community activities, 
-ity, pl==, training, mobilization, resource management, logistics, law 
enforcement, r eservecoqonentsupport, contracting, engineering, andhousing. 

(2) Acccnrplishes missions assigned by Installation cormnader -and other 
ccqetent autho&ty. 

4-2 



us= 

4-3. 

a. 

b. 

ServesastheAssistantChiefofStaff. 

z4s lxpuQ.dawison -, mnitirs all daily aspects ,of 
installation base operations and provides r eearrmnendations totheGarrison 

~~1 
installation management,. 

ontofacility usage, 
Provides input for 

modification, and improvement, to 
include long-range facility plan&q 
dilxctorates, 

.I@ concart with other ..key post 
,pomli+es managerent of the TRADOCcoanrr;LmityofEsrcellence 
Fo+ Knox.- Conduds daily coordimtion with all post 
hrqade-level coma&s, and assigned temnt organiiations 

regarding r&tine andexceptionalstaffa1~3garrisonoperations~ Managesthe 
installation Housing Area Mayor Program, the Family Liaison Program, and the 
Field Officer of the l&y Program. Interfacesdirectlywithhousingoccupants 
in n@3ers requiring installation-level intervention. ReviewsatxIprovides 

,responses to rvts for assistance frcm external agencies, toinclude 
-~-Dou-aff~~~ ~zat&o~,. 

other mis&ons as assigned by the Garrison and 

4-4. SEERETMYCIF TEE GENZAL SIRFF, a. FIeceives ti reviews all corre- 
spondence for the - Group. EInsures administrative correctness, 

cmrdinatim,acmp?letenessth~eof, androutingtoa~opriatestaff 
or agaicy for cmmm3action. MGLntains SlLLspensecontrolon actions @.rected 
crdatareqestedby~ GroLp frcm staff officers or major unit 
-ers. Prepars czamand corrqndence on subjects directedbythe 
comlmd (3kmup.. Maintains tenpray records for the office of the Carmnanam 
GelleraE, 

B. Assists in the coo&&nation anddisseminationof-theCWs cale&ar, 
Ctxxdkates an2 prepares the traveP arrangw ar-d itinerary for the G's 
TDY travel and visits. ckxdmates with other staff agencies forthe " 
preparation of the OF;" s 
lliBtk+ 

speechesand informationpacketspriortotravelor 

c. Plans, wordinates, and 
allied visibrs, 

superurises visits by distiq&shed U.S. and 

of. fxmfmw 
Receives officials visiting th& hw for the purpose . with the m 'ena+ or Chief of Staff~Garrison 

-., 
. d,. m theactititiesofthePmtomlSection. 

4-5. PFOlQaL a, Plans, cooMinates,executesandsuper~isestiecxmduct 
of visits E3ydist~shedU.S. visitors (General 
fCzeigmJis.ibrs. 

officer an&equivalent) and 
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0 
b. Provides advice and assistam=etothecmmr&ng General,hisfalnily 

am3staffonmatterspertainingto ProtocolandcustmsoftheArmyandother 
services; assists in plaming, coordinating and supervising official social . 
functions cokhztedbythe~ General. 

C. Provides advice andassistancetoUSAARMCunitsandstaffagencieson 
matterspertai.ningtoProtocol. 

d. Proponent fortheUMARMCProt~1 Pamphlet. 

e. Exercises direct control of Distinguished Visitors' Qmrters (DVQ) 
(YemansHallandHenryHouse) to includereservations. 

f. Maintains and controls use of the Army flag, flags of foreign 
countries, general officer flags, and Armor Center/School flags. USAARMC 
proponent for AR 840-10. 

SichedUes use of and maintains the Armor Centerconferencerom, 
C&e Hall (Building No. 1101, Chaffee Ave.). 

h. Maintains background file data on foreign countries. 

* 1. Supm3ises the management of the Secretary of the Amy .0012 
Contingency Funds andexercises control of its dislmrsement. 

4-6 . o[)MMAND CZRGm MAJOR. a. Assists in the develmt, conduct, and 
inspection of training of enlisted members assignedorattachedt..oUSAAPMCand 
Fort Knox. 

b. Advises the ComaMiq General on and maintains the cammand's 
standamkregardiqenlistedconduct,performnce, apipearance,andmanagement. 

C. Visits and evaluates organizational readiness of units and facilities 
onFortKnoxasprescribedbyt.heoG. 

d. Provides recmmmda tions to the CG andstaffregardiq!l33talArmor 
Force enlisted soldiers, worldwide. 

e. Represents the G or Command Group atceremoniesandfunctionsas 
appropriate. 

f. Assists in the reception of distinguished visitors, as appropriate or 
. 
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EQUAL Er@.lBm OPFQRTUNITY OFFICE 

section I. RESEWSIBlUJITIEs 

(Em) 0FFIcER. The nsual m1oyment 

Em. The EEX) Officerisresponsible,forcoordinatingandadministeringthe 
ED3 Program for Fort Knox andtenantaamands serviced;providingrequired 
equal ~&unity (EO) trainingto counselors, fllpervisors, andeqloyees and 
representing the Comander in externalwntactswith~~candpriMtegroups 
and iraividuals conwrning the promotion of EM). 

Section II. FUNCTIONS 

5-2. EIDOFFICE. a. Coordinates and administers the U.S. Army Armor 
center (U SAAEZm3)andFcnrtKnoxEM)Affirmative~l~tProgramPlan(AEPP), 
the MEDDAC/DENTAC AEPP, and the Nonappropriated Fund AEPP, and annual 
accmplishmentofreportsandupdates. 

b. Recmiti, trains and supervises sufficient EM) counselors to ensure 
they perform effectively and are trained in all phases of compla'int 
processing. 

C. Administers the established statutory complaints procedure inthe 
event of allegations of discrimination based upon race, age, color, national 
origin, religion, sex, and physical or metal handicap. 

d. Monitors training, qward mobility, awards, disciplinary actions, 
recruitment, and placemen t actions of civilian employment to ensure 
nondiscrimination. 

e. Implements the Federal Wcanen's, Black l3nployment, and Hispanic 
mloymnt Prcqrm in accordance with DOD, DA, TRADCX, and Office of 
Personnel Management Regulations. 

f. Administers the established EEK)Comitteetoworkwiththecormander 
on such matters as maintaining effective comunication with the work force and 
the comnmity. 

g* CoozdinatestheEE)oPr~fortenantcommxls at FortKnoxthrough 
servicing agreements. 

h. Monitors civilian supervisors performance in EZ3. Provides inputwhen 
fllpenrisorisbeingconsideredforoutstandingaward. 

. . Participates in the Coma&q 
(&P). 

General's Command Inspection Program 

,_. 5-2 
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. 
. Serves as the m representative in consultation with public and 

priv2.e groups arrl individuals mncemedwiththeiq3rmementof employment 
opportunities for wmm. 

k. Interacts in a constructive manner withlocal, state, federal, and 
priMtegraups~missionistoavercamebarriersto~ inthecomunity. 
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ItTlmwaRFNImANDAuDIT -cE OFFICE! 

Section I. RESKNSlBlIZTIEs (- 

6-l. INERG% REVIEM AND AUDIT WC!E (FC)OFFICER. TheInternal 
Review Officer (IlW) is a member of the Comar&q General's personal staff 
and, as such, provides ccmanders at all echelons with a professional, 
internal audit capability (in accordance with AR 11-7, Cmptroller General of 
the U.S. Govemmk auditing standards, as well as those professional 
stamkds promlgated by DOD an3theAuditorGeneraloftheAmry)foraudit 
coverage of appropriated and nonappropriated fund activities. Additionally, 
the IRO advisesthe cormander on all internal review/audit matters and on the 
inpact of audits/reviews on the overall installation mission and program; 
Plans, manags, anddirectsthe annual installation InternalReviewandAudit 
Ckanpliance Plan; and provides the &umandr an objective evaluation of the 
effectiveness of operations and theadequacyof intemalcontrolsystemsas 
they relate to the scope of the audit. The IRAC is responsible for providing 
liaison on U.S. General Accounting Office (GAO), Depar&mtofDefmse- 
Inspeckr General (DOD-IG), U.S. Amry-tAgency ww, tiNtof 
ArmyInspector Gemral (DAIG) audit visits and on DAIG audit conpliance visits 
to include the plannimj and performing the follow-up reviews/audits on GAO, 
DOEIG,AAA,andlRACauditreports. 

Section II. FUNCIIONS 

6-2. m RESAEW. Perform internalreviews/auditsof appropriatedand 
nonappropriated fund operations, with kmwn or mspe&ed problem areas, as 
directed by either local coxmand or higher headgmrters. Using generally 
accepted Goxmment auditingstaMards asadoptedfrmtheAmericanInstitute 
of Certified Public Accountants, examines areas and operations where problems 
exist orareanticipated; evaluatestheadeguacyof internalcontrols; locates 
causes or scurces of problems; and presents r ecommdations for the solution, 
elimination, or correction of identified problems. Typical functions are: 

a. Maintains coordination with the Inspector General (IG), Provost 
Marshal Office (Pprzo), Criminal Investigations Division (CID), and Staff Judge 
Advocate (SIA) for adequate and expeditious coverage of appropriated and 
nonappropriated funds. 

b. performs one or a combination of the three types of interhal 
reviews/audits: 

0) F inancial and Cmpliance - detemines whether the financial 
statements of an audited entity fairly present the financial position and the 
results of financial operations in accor&mce with generally accepted 
accounting principles ardapplicableArqreculatiohs, andwheth=theentity 
has conplied with laws and regulations that may have a material effect upon 
the financial statements. 
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(2) -I=!Y and Efficiency - determims whether the'entity is 
managing and utilizing its msomces 
economically and efficiently, 

(=a = PersoMeL Property, space) 
the ~causes of inefficienciesoruneconomical 

practices, and whether the entity has complied withlawsandregulations 
eolw=s?mingmatmof econmy and efficiency. 

(3) prOgram Results - detemines whether the desired resultsor 
benefits established by the legislatureorotherauthorizingbcdyarebeing 
achieved, and whether the agency has considered alternatives that might yield 
desiredresultsatalcwercost. 

the :lidit. 
EMluates internal managementcontrolsastheyrelatetothescopeof 

d. Identifies and reports potential monetary benefits as a result of IFtAC 
auditreprrts. 

e. Perform cash verifications and cash level reviews. 

6-3. AUDIT -cE. Perfo3ms auditco@ianceandmanagementfollow-up 
to eusure managemnt is realizing the intendedberkfitsfromexte3maland 
interhal audit surveys, reviews, or audits. Provides liaisononGA0, DOD-IG, Y 
DAIG, andAAAaudit/auditcmpliancevisits. Typicalfunctionsare: 

a. Audit follow-up on all 
the following: 

exterhalaklinterhalauditreports,toinclude 

(1) Reviews and mnitors required action on auditandinspection 
reports,includingauditsof exterhal audit activities. 

(2) Performs follow-up reviews on exterhalauditsperfonnedbyGA0, 
DOD-IG, AAA, and other higher headqlztem teamstoensurethatprcqtand 
proper corrective actions aretaken inresponsetoauditremmmx%tions. 

(3) Ferforms follow-up review on internal audits to enswe corrective 
actiontakenis inresponseto remmmdations made in the~audit report. 

b. Audit liaison between installation elements and external audit 
activities. Provides liaison and coordination with representatives of GAO, 
DCD-IG, DAIG, AAA, and other 
examinations, 

higher headquarkrs' 
audits, 

teamsregarding 
follcRmps, or inspections which are s&eduledand 

performed; furnishes the- with staff assistahce regarding policies and 
procedures pertaining to these visitsby 
coordinates, consolidates, 

'external activities; and develops, 

externalauditreports. 
and ensures responsivenessofcmmmkl repliesto 

Fmvides technical assistance regarding the Installation Financial 

-6-3 
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Section I. REsmNslBlILJTI~ 

7-l. DIRECIOR, ARMOR PMNCH SAT?EIYOF'F'IC!EL TheDirectoristheprincipal 
staff advisor on matterspertainingtosafety. Actsastechni~lconsultant 

coordimtorinplanning, organiz~,directing, am3evaluatingtheConmmnd 
Accident Prevention and Occupational Safety and Health Act Prcgrams as well as 
Annor Branch Safety prqrams/functions for which the Chief of Armor is 
responsible. 

Section II. FUNCTIONS 

7-2. ARMORERANCHSAFEIYOFFTCJL a. Functions as the principal staff 
advisor, technical consultant, andcoordinatortothe cammandesandstaff in 
Planning, organizing, directing, and evaluating all safetyandmcupational 
health efforts within the cmman& Serves as the single fccalpointfor aal 
incoming safety issues, both branch-specific and installation, to include 
system safety management and engineering, ammunition and explosives, range 
operations, aviation, operations involving the use of ionizing and nonionizing 
radiation, militarytraining/tacticalexercising, Armr School operations, and 
hazardous materials operations (Hazardous Communication Program). 

b. Provides guidance for establishing and implementing plans, policies, 
and procedures for conducting safety and occupational health activities at all 
levels of cmmand. Provides assistance to tzamanders in deWmining the level 
of risk in new OT, existing situations or projects and provides guidance to 
minimize the risk while meeting operational objectives. 

C. Provides interpretation of safety and occupational health policies and 
procedures. 

d. Budgets for resowxes necessary toconductbothbranch-specificand 
installation-wide safety activities. 

e. Provides technical and professional assistance to eliminate or control 
unsafebehaviorandenvironments. 

f. Assists subordinate comanders and supervisors in de-the 
numbers and qualifications of personnel necessaq to ensureaneffective 
safetyprogram. 

g. +Assists subordinate corkanders and supervisors in developing safety 
arkloccupationalhealthtrainirq. -. 

h. Determines the needtOprocureanddis~~~safetyandoccupationa1 
health prcmtional and educational materials within the command. 
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i. Pmvides technical assistance inaccid~tinvestigatingandreporting 
to ensurea ccuracy, coqleteness-andtimeliness. Reviews accident reports to 
ensure they cmply with AR 385-40. 

j: collects, analyzes, and diC%eminates data cow theaccident 
r ~IerceOf both the.Arm 3ran& and the installation and subordinate 

. Prepares progress reports of accident prevention and occupational 
healthactivities ~otherreportsandstudiesr~dbyhigherauthority. 

k. Develops r emmendations for comective measures where warranted by 
adverse rates or tremls, hazardous col-lditions or procedures, and othi2r 
deficiencies. 

1. Ebsures that adequate safepracticesandsafephysicalsbndardsare 
incorporated in w-tins Pr=edu-, manuals, directives, and other * mstructions. 

Reviews plans for proposed demonstrations 
cont?%gencies to ensure the safety and health 

exhibits exercises or 

public. 
kf Amyp&sonneland'the 

Provides loss control material and ensures highquality training for 
civ&an and military staff personnel at all levels. 

---,, 

0. Pmvides direction for the safety and oqxpational health segment of 
the civilian Career prugram. 

Maintains close liaison with other staff agencies on all relevant 
safe&andoazupationalhealthmatters. 

4* .~nducts evaluations and inspections of safety programs and activities 
as outlined in AR 385-10 to include installation of new facilities and 
em, 
operations, 

construction planreview, worksite inspections, highrisktraining 

operations. 
review of cmtracts and contractor activities, andwaterborne 

r. 
emphasis 

-igates and analyzes field exercise accidents and other special 
areas to determine cause factors and provide appropriate prevention 

-. 

Participates in theplanning,conducting anddebriefingofexercises 
by ~i~aMfetyandoccupatioMlhealth~ialisttoa 
major FTXs, 

ccmpanyunitson 
both on amI off the installation. 

activites to include inprocessreviews. 
Participates in related 

Ensures the incorporation of safety 
principles into all field training operations orders. 

Respkatory Protection Program (RPP) 
Develops policies and procedures for implementing the installation 

'-'I 
aIelenfor (XltEntofthePPP. 

. Responsible for the overallmanag~t 
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u. Reviews plans for high risk training conducted by RUICunitsat 
universities/colleges/schools and provides r emmendations to ensure safety 
procedures, site locations, and the quiFt/material to be usedmeets 
requiredsafetysbr&rds. 

V. IBtablishes and maintains liaison with othermilitaryservicesand 
Federal and civilian agencies to msure cooperation on matters of mutual 
wncern. 

Develops policies, star&m%, andprocedures for hplementingaccident 
prection efforts as listed in AR 385-10, paragraph 2-l. 

Maintains appropriate Amy safetyregulations, directives,messages, 
andslications inareferencelihrary. 

F Supervises andconducts surveys and inspections of accident prevention 
programs and activities of USAR units, in coqliance with AR 5-9, to include 
safetyservicessupportfor Reserve Ccqonents training on the installation. 

z. Serves as advisor to the chairperson andmembers of the U.S. Army 
ArmrCenter(USAARMC) ComnandOccupationalSafetyandHealthAdvisoryJ3oard. 

'( - 
aa. Participates in the Installation Planning Board to ensure that safety 

considerations are presented in bhster Planning, MCA, and aMA project 
approvals and work order executions. 

bb.Btablishes policy amI p rocedures for implementation of the Hazard 
Cmnnunication Sbndard (HXKXM Prcgram), Title 29 code of Federal Regulations 
1910.1200, to include hazardous chemical information and training. 

cc. Exercises staff supervision over the Fort Knox Radiation Protection 
program. Responsible for radiological safety in the requisition, storage, 
-ins, -1 maintenance, transfer, and dispcsal of sources of ionizing 
radiation, radiation-prcducing devices, and EPb=t which contains 
radioactive material. 
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Section I. RESWNSIBILITIES 

OFFICE OF THE 
L 

PF#vosT I47mHAL/m ENTO- -m. As 
Law ~orcemnt Comnard (LJX!) exercises comnandandcontrolover 

the U&Military Police (MP) Company, Fkgional Correctional Facility (RCF) 
and personnel assigned to the PersonnelControlFacility (PCF). Servesas 
USAARMC Provost Marshal (PM) responsible for managing, supewising, and 
coordinating the discipline, law, and order mission at Fork Knox. Sexves as 
primary staff advisor to the Garrison Ccmarder in the major areas of law 
enforcement, traffic control, gamwardenfunctions, physical security, crh 
prevention, investigations, and confinement activities. Provides .an 
mL/Deserkr Apprehension program throughout the AR 5-9 area of 
responsibility. serves as chairman, Kentucky -WestVi&niaArmdForces 
Disciplinary Control Board and Off-Installation Military Enforcement. 
Executes plans involving the external security of the United States Bullion 
Depository (U.S. Treasury Department) in coordination with the 63/Director of 
Plans, Training, and Mobilization. 

Section II. FUNCTIONS 

8-2. MPCOMPANY~. Provides for corm&i and control of all 
personnel assigned to the MP Company,toincludebilletingaccammodations, 
security classifications, reenlistment, personnel anddisciplinaryactions, 
SIDPW reports, and operational assigments for personnel andsections. 
Provides for accoun tability and utilization of installation and operational 
em, to include logistical support, and administration and evaluation of 
acomprehensivetxainingprograln. 

8-3. REEICNAL COSONAL FAcTlJXTY (FkF). Responsible for providing 
prisoners with limited counselirq, administrative services, andcustodial 
supervision of post-trial prisoners with a maximum sentence of3ymrs. 
Fkspmsible for the total healthandwelfare oftheprisonerswhich include 
provisions for a dining facility, procedures for securityanddisbursementof 
prisoners' funds, and close supervision of the prisoners, both inside and 
outside the confinement facility. 

8-4. s-3/oPEE?ATI~s DMSION. Provides centralized supervision and 
direction over subordinate elements, ensuring a coordinated application and 
enforcement of the discipline, law, and order mission at Fort Knox. 

a. I@ Desk. Processes cmplaints frcnn the installation, dispatches and 
coordinates patrol activities, refers cases for furtha investigation, 
maintains communications with patrols, reviews MP F&ports, and prepares the MP 
Blotter. Operates the installation central emergency telemone (624-0911) for 
police, fire, andambilance (EZG) services. 
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b. Military Police Patrols. Rkponsible forenforcingthelaws, orders, 
and directives on the installation. Provides info?mation and assistance to 
rfemkrs of the military comiunityakithegeneralpublic. Responsible for the 
generalandphysical seazity of,militaryqersonnel, property, and equipment. 

C. +&ion Comander/k@litary Police Duty Officer. Ensures MP patrols 
are i.apckd andbriefedpriortoasslrmingduty. Directsandsupemisesthe 
aperationofthepa~lsandtheMpstationduringtheirtburofduty. 

d. Traffic. Provides 'an 'effective travel accident investigation and 
enforcemmt program that~theresemation. Supervises all aspects 
of traffic control enforcenmt andaccident investigation. Coxkts traffic 
surveys designed toimprove road conditions and traffic flow plans. Provides 
traffic for post functions such as: Golden Field Day; EXFO; brigade runs; 
post spontwrfzd races; Change of cammand ceremonies; concerts; and the 
community fair. 

e. Military Police l%vestigations (MPI). Provides criminal investigation 
sexvice to the inqtallation ctmmander under the direction of the FM. 
Investigates incidents, conplaints, andmattersnotwithinC!IDjurisdiction, 
which cannot be resolved imediately through routine' MP 
operations/activities. conducts surveillance and criminal intelligence r-, 
gathering activities as directedbythepM. 

f. Departmerrt of Defense (DOD) Police. Returnsa&enteeanddeserter 
personnel to military control thromjhactiveapprehensioneffortsandclose 
coordination with civil law enfo roementag~ieswithinareaofresponsibility 
in acmdance with AR5-9. ConductsAWLanddeserter validation activities 
with the. U.S. Amy D+erter Inf&mation Point, Fort Benjamin Harrison, 
Ih-ldiana, and local, state, and Federal lawenfo rcemmtagencies. Gathers 
reports of incidents oczcuming off post involving military personnel. 
Monitors status of military persomel in custody of civil authorities and 
monitors theU.S.MagistrateCourt. Maintains AWL Appr&ension/Civil Liaison 
Detamt, Columlms, Ohio, to support the State of Ohio. Provides . lnstructiononthe~prOgramintheFOrtKnox~~lsyStem. 

g* Lost and Found/Abandoned Vehicles. Supervises the @omdingof 
abandoned vehicles on the installation. Ensures that all efforts are 
exhausted for vehicle mp prior to disposing of abandoned vehicles. 
Additionally, maintains a lost and found section for abandoned or lost 
-. 

h. K-9 Section. Provides militaryworkirqdcgteams inallaspzctsof 
law enformmrt to include patrol &ty, narcotic detection and explosive 
detection. Additionally, providesamilitaryworkingdogteam, onarequest 
basis, for presidential and vice presidential visits throughout the AR 5-9 
area of responsibility. Provides demonstrations of the dogs' capabilities to 
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civic groups. Provides narcotic dog assistance to other military 
organizationsoutsideof FortKnox. 

i. Crime Prevention. Responsible for providing cmmmmitywithcrime 
prevention classes and activities to resolve questions, problems, and 
requests* Provides formal and informal inspection services. klditionally 
provides cmmarxlers with educational developrmnt services. Provides 
identification nmber etching on vehicle wirklows for Fort Knox personnel. 

j= Game Warden Section. Provides enforcement of state andfederal 
wildlife regulations. Enforces traffic laws on theroadsthroughoutthe 
training areas. The sectionalsoprovides supexvisionofthe annualgundeer 
hunt andass~stSwiththepoSt CemeteryVisitationProgram. Conducts searches 
and eradication of illegal marijuana fields on the installation. 

8-5. KEZCE SEETVICBDMSION. a. MaintainsbudgetcontroloftheLECand 
provides input to Installation Conmmfi Operating Budget. Fmvideslogistical 
SuppoA to PM. Provides overall administrative supervision and control of PM 
management activities. Maintains information and automated security 
procedures accordingtocurrentregulations. Responsible for administratively . sqmkkng or revoking installation vehicle driving privileges. Initiates 
installation debarmen 

. t actions for Comm&ng Generalsignature. 

b. Records Section. Types, correlates, mspemes, distributes, and 
maintains records and files of all Mp F&ports. Provideswordprocessing 
suppxtandmaintainsstatisticson CamnaMer's actions. 

Vehicle/Weapons Registration. Registers and maintains records of all 
privkly-owned and contractor-mned vehicles-on the installation. Maintains 
driver records (DD Form 3626) on all personnel with vehicles registered on the 
installation. Registers and maintains records of all personnel with 
privately-owned weapons on installation. 

8-6. PHYsICAL sm DIVISION. Increases thephysical security/c=rime 
prevention posture of the comand by the implementation of measurespertaining 
to physical security/crime prevention. Conducts inspections/surveys for all 
activities on the reserva tionandseleckAnnyReserveCenterslocatedwithin 
Kentucky (less 28 western counties), and Ohio (all counties). Supervises 
Commercial Activity and other security contracts which pertaintothepM 
Office. provides supervision of the MASA security force. 

a. Implements measures pertaining to the physical security ofarms, 
amunition, and explosives and the reduction of Go vernmentpropertylosses. 
Conducts inspections/surveys for all activities on the reserva tion and all 
Army Reserve Centers located withinKentucky (less28wes~counties) and 
Ohio (all counties). 

84 
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b. Btplements measures pertaining to loss, prevention, and r&uction of 
criminal activity. Conducts inspections and classes for the military and 
civilian ccmamity on the reservation. 

8-7. PlRBWELCXNTROLFACILITY. a. Supervises coordinates 
administrative -ins of persomel returned to Militazy'control from a 
deserhr status, prisoners transferred from USAREUR,personnelconfinedby 
Civil Authorities and personnel awaiting appellate review of a punitive 
dischrye. This mission enwnpax a 17-state area to include the 
Caribbean. 

b.'IHESPECIAL PRXESSYNG CQMPANY. Responsible forreceivingpersonnel 
from appro&iateAWILapprehensionauthorities. Accmplish~ in-processing of 
these personnel to include uniforms, feeding, haircuts, and securingof 
personnel items. Reviews soldiers cases to detennine awropriate 
disposition. Prepares and begihs out-process ingofsoldiersbeingseparated. 
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INSPEEIOR GENERAI; 

Section I. RFsmNslB~Es 

9-l. OFFICE OF 'BE INSF'mR GENERAL. The Impecbr General (IG) is a . rCkc&erofthem General's personalstaffreqmnsible for advising on 
matters pertaining to the state of economy, efficiency, discipline, morale, 
esprit de corps, and readiness; provides continuous, objective, and impartial 
assessmnt of the operational and administrative effectiveness of the cmmand; 
provides advisory members of installation-level comnittees; conducts liaison 
with all staff, directorate, “and comma&l offices; conducts professional 
training courses at USAARMCand UsAARMs;supecvisesthesubordinatebranches 
of the IG Office. 

Section II. FUNCTIONS 

9-2. INSP~ONS ERANCH. a. Prepares UW and Fort Knox sq@ement 
to AR l-201, &my Dspection Policy. 

b. Coordiuates and publishes annual installation inspection schedule for 
external and internal IG, staff and camand inspections, staff assistance 
visits and audits. 

c. Conducts analysis of results from IG, staffandcmmand inspections, 
andreportsemwqingtrends. 

d. Developsthe annual IG inspection program. 

e. Conducts cind prepares reports of inspection for IG inspections. 

f. Coordinates activities of visiting IG inspection teams. 

g- Conducts %ver the shouldeP evaluations of: command 
Reports results of each evaluation. ' 

inspections. 

h. Serves as executive agent for the 03s ccrmmand Inspection Program 
~Oo-cIp) l 

i. Provides trainiq in inspection techuigues for staff andcommand 
illspsbrs. 

5 Maintains IGNE!Tdatabase for inspection functions. 

k. ca-iiucts quality assurance surveys for inspection functions. 
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9-3. Ass1mmAND JXVESTImms 
Knox sup#ement to AR 20-1, Inqector 

b.CooMinates and cona.lcts 
-. 

conducts analysis of 
i.ns&lation surveys, and IGARs 

d. Prepares monthly and 
-1 activities. 

sensing sessions and command climate 

l3RAtWH. a. &eparesUSMRIEardFort 
General Activities and Prcxedures. 

sensing sessions and ccmmand climate 

sensing sessions, conlmad climate Emlinars, 
andreportsemeryingtrknds. 

quarterly review and analysis of ,jnspe&or 

e. Condudsandpreparesreports for IG investigations. 

f. Corducts andpreparesreports for IG irquiries. 

g* F&ceives and resolves complaints and requests for.assistancefrm 
military, familymembers, gommmmt employees, and civilians. 

h. Monitors the installation I-CARE cmplaint line. 

Coordimtes activities of visiting IG assistance and investigation 

* 

lTiX&lX. 
Maintains IGNET data base for investigation, inquiry,andassistance 

R. Impectm General executive agentforqualityasmrameakicwtoner 
satisfaction. 

1. Oonducts 'quality assmame -ws for assistance functions. 
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PUBIXC AFTaIRs oFFIc!El 

Section I. FWFQNSIBILITIES 

10-l. PUBLIC AFFAIRS OFFICER (PAO). ThePAOisamemberoftheComanding 
General's personal staff with &p&sibility for keeping him informed 06 
matters of public affairs interestandadvisinghimastopossiblecourseof 
action; informing soldiers, family lnembma, and the civilian workforce of 
military and civil events, conditions, and policies that affect them; 
releasing to the public factual information on the U.S. Army Armor Center and 
Fort Knox, to include tenant organizations, missions, and objectives; crating 
public understanding 0ftheArq;coordinatingpublicandcommand information 
functions withinthe command; reviewing material for release to the public for 
security, referring any security guestion to the DirectorofSecurityto 
ensure that information is unclassified and releasable to the public; 
maintaining liaison with higher headquarters, local newsmedia,andother 
information agencies; coordinating reguests frm the civilian tcmmunity for 
speakers; receiving, wordinating, and processing routine reguests for 
off-post support of civilian civic activities; supervising other aspects of 
the cmmunity relations program Servesonvarious colmittees, such as Energy 
Cohservation and Crime Prevention. Negotiates through Directorate of 
Contracting with civilian publishers for licensing agreemen ts for a civilian 
enterprise newspaper and guidtik. Prepares the public affairsplans for 
operational orders. The PA0 is the only Fort Knox agency authorized to 
release or coordinate the release of information to the press. 

Section II. FUNCITONS 

10-2. -INFoRMATIoN- NEEPATXRBRAN~. a. Prepares and monitors 
implementation of the installation command information (print media) -program. 

b. wiles lmally-geslerated command information material for 
distributionto subordinateunits. 

C. Gathers and edits news for a local civilian enterprise newspaper. 

d. coordinates and cooperates with the publisher of the civilian 
enterprise publication to ensure production of informative rraterial. 

e. Monitors distribution of ccmmand information material published by 
higherheadgmters. 

f. Monitors distriJmtion of the civilian enterprise newspaper and ensures 
thepublisherconplieswithcontractualagr eements and applicable regulations. 
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g* Monitors publication and distribution of the post guidebook and 
ensures the publisher ccurplies with contractual _ agr eemnts andapplicable 
rsgulations. 

Informs soldiers; their families, civilianemplqmzs, and local area 
re l As of new events, policies, and official actions. 

L 

1 -3. -mmm- TELEVISIONF5RANQL a. Prepares and monitors 
' lemzntation of the instaXlation comma& information (electronic media) 

. 

b. Ccgnpiles locally generated ccmnaml information electronic m+ia 
material fordistrilmtion~'subordinateunits. 

c, operates the installation~s Gov&mmt access cable tel&vision 

d. Compiles andpreparesitemsof intejmsttotheFortKnoxcomunity'for 
broadcasting on the installation's Government access cable television channel. 

e. Acquires videotapes of general interest for airing on the 
installation's Govermmt access cable television channel. 

f. P&pares program schedules am? moriitors compliance by cable television 
-1. 

_-. 

g* Coordinates placement of'funded cable outlets on the installation aM 
installation's Govemmnt access cable 

h. wtes the installation's electronic marquee. 

10-4. PUBLICINl3RMATIONBRANcH. a. Plans and oonducts programs to 
dhsednate information, to the public about Fort Knox and U.S. Army plans, 
policies, and activities by means of public radio, television (TV), or 
newspapers. 

b. Gathers, prepares, and clears information for public release; gives 
out information in response to news media questions via press releases and 
interviewstailoredforradio, TV, or newspaper. 

c. 
visits. 

Maintains closecontactwithareanewsmediaandcoordinates all press 

6. Maintains close contact with DA and TRADOC PAOrepresentativeto 
ensure information abkt the mny5s di ssminated 
accurately. 

expeditiously and 
_-- 
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e. EValuates style, effect, and presentation of information; obtains 
public feedback and modifies prOgram to influence public opinion; observes 
public a&analyzes its potential influence on Fort Knox activities, policies, 
andplans. 

f. ProcessesandforwardsFortKnox hcm&uwnnewsreleases. 

g* Writes the public information portion of post operations and plan; 
executesemrgencyplans. 

10-5. ~RELATIONSESRANCH. a. Assists PAD l analyzing and 
deWmining the attitudes of the local civilian populationkard the military 
establishment and this installation. Assistsinplanningandimplementingan 
effective off-post commmity relations program. 

b. Serves as coordimting agency for military associations who desire to 
hold reunions on post. 

c. aives and coordinates off-post reguests for speakers; prepares and . 
assists in preparation of Comrm&q General speeches. 

d. Receives and coordinates off-post requests for the installation band, 
colorguard, andothe.rpersonnelandegui~L 

e. Answers requests for booklets, photographs, and generalized 
information. 

f. Prepares messages for the cammanding General/Chief of Staff (as 
appropriate) for conmmnorative days. 

g* Maintains liaison and cooperation with ARNG and USAR components, 
providing them an opportunity to participate in off-post ccmmunity relations 
projects. 

h. Prepares letters 
requests from local and 
that affect Fort Knox. 
upon election and prepares 

. 
of response for the Wmandmg General in reply to 
civic officials for information on selected matters 

Also prepares letters of congratulation to officials 
letters of appreciation to off-post groups. 

i. Oversees CZmmunity Affiliation Program with surrourding cmmunities 
and civic organizations, to include rmninating individuals to serve as Fort 
Knox representatives, coordinatingpaymentofindividuallllembershipfees,and 
ensuring representatives maintain close coordination with the Public Affairs 
office. 
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. contw collmmity relatibns progrm existing at Fokt Knox include 
supp& of the Kentucky State Fair, Radcliff's Golden Armor Festival, Derby 
Festival Week activities, Opqration CBmple-to-Couple, Armed Forces Weelf, 
Veterans Day, Memorial Day, and Labor Day obsewances, andotherlocalevent3, 
such as countyfairs,hicdnschoolconaerts,BoyScoutprograms,bandcom=erts 
on radio, support of par&d&, sta?icdisplays, andother indoorandoutdoor 
functions within a 75+nile,@ius of Fort Knox. 
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SectionI. RESFQNSIl3IlJmES 

11-l. STAFF JUDGE zmmcATE (SJA). . TheSJAisamemberoftheComamhq 
General's personal staff. Assuch,theSlAprovideslegaladviceardsexvices 
to the ocararand; supervises the admhistration of military justice nmitoring 
the delivery of military persomel to civil authorities under the Km, 
Article 14; rerders legal advice and opinions in admM&rative law, 
W-t, andcla:'urrs;supervisesthe~k~~~ofsubardinatecla~and 
legal assistance officers inprovidinglegalservicestoall activedutyand 
retired military personnel and their family members conceming claims 
settlement and personal legal problems; supervises the operation of the 
installation's Preventive Law Program; advises the Ctamande on military 
matters being litigatedinstateandFederalcourts,andfurnishesassislzance 
to the U.S. Attorneyinrepresen ting the U.S. relative to such matters; 
supervises Judge 24dvocate reserve affairstoincludethetrainingofreserve 
component legal personnel; maintains liaisonwiththelocalbarand judicial 
ccmmmities; reviews contingency and mobilization plans; formulates plans and 
policies mining to legal activities and performs programing, hdgeting, 
--=w ccmandmanagementsystemfunctions;ensures continuing legal 
education and training opportunities for officer, enlisted, and civilian 

- personnel; coordinates and executes all messages, Orders, and vouchm 
affecting witness travel to and from Fort Knox; provides administrative 
F&) to the local field office of the U.S. Amy Trial Defense Service 

the U.S: 
U.S. Army Legal Services Agency (USALSA); supports the operation of 
District Court at Fort Knox; provides administrative and logistical 

fllppart to themilitaryjudgeof theFirstJudicia1 Circuit, USALSA, assigned 
to Fort Knox for duty; supervises confinemen t policies and restoration of 
prisoners. TheSJAserves as a memberoftheFortKnoxCo nservation and 
&FFation Comittee, Ehergy Co nversation Board, Mobilization Steering 

Human Resources and mty Life Council, Mayor's Council, 
Enviro~t Quality Control Committee, Procurement Fraud Ads&my Team 
-ing Ccmittee, and Army Community of Esrcellence (ACOE) Steering 
&m&tee; provides a membertotheHistoricalPr eservation Comittee, Armed 
Fm Disciplinary Control Board, Casualty Working-Group, andprovides an 
installation driver's license suspension appeals officer. 

Section II. FUNCTIONS 

1172. XMINI~OFFICE. a.- Supervises ovexall ,administrative 
operations of the Office of the Staff Judge Advocate. 

b. Responsible for the preparation and upkeep of office policy and 
pmceduresmanuaL 
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C. Reviews court-martial convening orders and initial and supplementary 
caurts-martial pmmlgating orders.+ .:+. .: 

d. Manages office automation--: midns and is responsible for Autmated 
DataFmcessingSecurity. 

: '. 
e. Provides anOffi&systemsAdministrator. 

f. Provides an of&e Security Manager for phyCcal,'inf~tion, and 
p&spnnel&ity. 

I 
Provides accountable offi- for procurement, usage, turn-in, -& 

safe&rdofa -t+blesuppliesarxlquipu2nt. : 

h. provides the . . Information 
hissified Documtmt Custodian, 

Systems Security Comdinator/Officer, 

Officer, Safety Offi&, 
Crime Prevention Officer, Ehergy Constzvatio~ 

Securityofficer. 
Historical Ccmittee Representativ& and Physical 

i. ‘Serves on'the installation Information Services Control Board. 

5 Maintainslawlibmry. 

11-3. TRIATJ DEFENSESEWICE/FlRSTJUDICIAT.,ClR0JIT. Provides administrative '-8 
and logistical support to p&rsonnelassigned to the local field.office of the 
U.S. Army Trial%fense sewice and First Judicial Circuit, USAlXA. 

11-4. CRIMhALLAWDMSION. a. Plans, 
cmrdinati activities of subordinate sections. 

directs, supervises, and 

b. Advises cxmmand on criminallawissues and prcmulgak comand 
cAninallawdirectives. 

c. CoordimteswithU~to ensurethatadequatedefenseisprovided. 

d. Responsible for the administrative and legal aspects of all phases of 
WD Special and General orxlrts Martial. 

e. Monitorsspecialmilitaqjusticeactions. 

f. Reviews for legal sufficiency records of inferior courts-martial and 
~-~ialin~~appellate.rightshavebeenwaived. 

g. ooordinates &lKlhal law- matters with appropriate civili* 
authorities. 
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h. On Appeal, or as directed by the B General, reviews and . 
preparesopinionsofpxxWWqs under Article 15, UCW. 

i. Repiresents the Govlerrrment at general and special courts-martial. 

. mKx3esses final actions and opinionsofappellatecourts, including 
rehd.&S. 

k. Represents the mt inp rosecution of misdo rs and traffic 
offenses in the United States District Court at Fort Knox (formerly Magistrate 
-1 l 

LRepresentsthe Goveslrmerrt in prosecution of misdo rs and traffic 
offenses in United States District court (in I-rouisville). 

m. Repr~theGovernmen t in administrative elimination boards. 

n. Provides militaq justice instruction at U.S. Army Armor School for 
students in Armor Officer B Course,ArmorOfficerBasicCourse,and 
Advanced Noncommissioned Officers' Course. 

Serves on the installation Crime Prevention Control. carrrmittee and 
AlcoL and Drug Abuse Intervention Council (ADIC). 

11-5. ALWNIWRATIVE LAW DMSION. a. Plans, directs, supervises, and 
coordinates Administrative LBw activities. 

b. Advises Article 32 UCW investigating officers. 

C. Advises and prepares opinions onlegalmatterss&nitted,including 
interpretations of the U.S. Constitution, State and Fed&al laws; ard related 
impl~tingregulations inpersonnelandgenerallawareas. 

d. Provides the Installation Labor Counselor. 

e. ProvidesthePrivacyActAdvisor. 

f. Provides anEnvironmental Law Specialist. 

Serves on the installation Occupational Safety and Health Advisory 
azam&ee. 

h. Provides legal advice to the installation appropriated and non- 
appropriated fund procurement activities. 

i. ProvidesaFYocurmt FraudAdvisor. 

% Provides advisors for administrative separation boards. 

11-4 



USAARMC Reg 10-l (20 Mar 92) 

k, Provides legal counsel mmber for :the installation~T Family Action 
CrisisManagementTeam (FACMT). 

1. Serves on,'the instal&ation contract board of awards. :_ 

In. ~i~assistam=easthe~i~~~i~Liai~. 

Reviews 
&$-. ./ 

and takes action on proposed on-post driver's license 

0. Repares and tracks DUI General Officer reprimands. 

p.. Bmvides Law of War instmction for the U.S. Amy.+rmor SqhooL 

Provides advice a& -&msel 
Eithi:m"'-pp. 

to the H&pitalQualityAssura&and 
'" 

r. Represents the imstallation and serves ontheFBXA@visqry~ttee. 

S. RepresentstheArmyatstate unenployment hearings. ' 

t. Provides-the installation Ethics cqanselor. 
i 

u. Provideslegaladvicetothe FortKnox- 'tyschools system. 

V. Serves on the Mobilization Planning Cumittee. 

-, 

W. Serves on the installation AsbesMs ManagementTeam. 

X. Serves on the installation Escoeptional mly Member Program 
caordhating czomxitw. . 

Y= seweS~the~la~~~l~layment~~~ccarraittee. 

11-6. LEALASSISTANCEDIVISION. a. Plans, directs, supervises, and 
coordinates legal assistance activities. 

b. Provides a full rangeoflegalassistanceservicetoactivedutyand 
retired military personnel andtheirfamilymzmbers intheFortKnoxar~on 
landloxd+enant relations, cmsumer law, contracts, insurm, financial& 
estate Planning, will preparation and execution, IEdiCal, and veteran 
benefits,andoth~legalmatters. 

c. Provides"assistance to military personnelo~administrativeactions 
co- rebuttals and appeals of reprimand, reports of survey, enlisted 
evaluationreports, andlineofduty investigations. 
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d. prepares wills and pmers of attorney and provides legal advice for 
soldi~ during Soldier Readiness Processing (SRP) exercises aId during 
mobilization; serves as the primrypointofcontact inlegalreadiness for 
combatand exercisedeploymnts. 

e. ConAucts the Installation Preventive Law Program. 

f. Manages the installation Unit Tax Advisor Program and provides advice 
onstate and Federal taxation. 

g* Staffs anixadhninisterstheEle&ronicInccrmeTa~FilingCenter forthe 
Fort Knox military installation. Providesfreeelectronic incme tax filing 
servicestosoldiers,retirees,andfamilymembers. 

h. Provides instmctors to the U.S. Army Armor School and general 
instructioninmilitarylawtotheccamnaM, asrequired. 

i. Provides assistance in the pr-ing of immigration and 
naturalization positions. 

j. Coordinates the Installation Personal Affairs Program. 

k. Provides notary public sexvice. Prepares Pro.se court documents, 
sanship petitions, and nam change petitions for use by clients in local 

. 

1. Supervises delivery of s& Ccmponent legal assistance to the 
ccammxnity. 

In. counsels surviving widow(er)s upon death of active and retired 
military mmbers on legal matters,gov txnment entitlements, and the probate 
pmcess.Preparescourtdocmen tsforthelIL 

n. prepares special and general pawers of attorney for soldiers, 
retirees,andtheirfamilymmbers. 

Provides legalassistancetosoldiersassignedinOhio,WestVirginia, 
and"&t of Kentucky as recruiters and IUYIC faculty, to includelegal 
assistancesupportatannualrecruitingconferences. 

P* Ordw and maintains copies of all federalandstatetaxfonnsand 
instructions for use of everyone on the installation. 

q* Provides military magistrate for the installation. 

r. Maintains theprimarylawlibraryonpostforconsmer affairs, family 
law wnsumer credit, and will and estate plaming. 
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s. Negotiates 1egal:agreements forsoldim, retirees, a.@their family 
members with aiztcrneys 3xpresenting clients in civilian courts. 

t. Conducts bimon~y- orientation~iefings on legalaffairsand 
semiannualpre3Tet irementorientationpresmtations. 

U. Provides liaison with th; 1-1 bar and judicial cmnmunities. 

11-7. CL?X&DMSION. a. Plans, directs s t5xipemises, aid Goadinates 
claims activities. 

b. Bqmsible for Ipr-bl claims with& a geographical"area 
consisting of Ohio, one-Wof ~ana,andKentucky, le+sfourcounties.in 
theFortCaq4xll area (thetri-statearea). 

Investigates, reviews, %and processes 
the Zhvemma 

c$aimG in favor of and against 
tandpreparesrnemorandaoflawandopinionasrequired. 

d. Receives, i.nv&&&es, adjudicates, and approves for paymeni &a&s 
against the United States sukanitted by soldiers andemployeesforlosses 
incidenttotheir ~empliqmntbytheUni.tedSta~Army. ;. 

e., 9' Plans, coordinates, administers, and isuper+ses dk+ster claim 
activities in the tri-state area; receives, investigates,adjudicates,~ -, 
approves forpaymenttortclaims fromthetri-statearea. 

f. prepares, asserts, and compl&es carrier andmedicalcarerecuveq 
actions. 

g@ Provides notary public services as necessary. 

h. Provides instructors to the U.S. Army Armr School and general 
instruction in military law to the command, asrequised. 

i. Provides litigation support to Uni& States Attorneys in defense of 
Federal Tort Claim Act suits arising out of Army activities within the claims 
processing area as directed by Litigation Division, OTJAG, DA. i 

. Publicizes and monitors the Article 139, UUG claims program as 
requkd by AR 27-20. 

k. Provides an attorney &ber to the. Irelatxl AmyHospitalQuality 
Assmame/Risk ManagementO3mitteeandlegaladvicerelatedtopreventionand 
defenseofmedicalmaQx-acticeclaims. 

xl-7 


